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	COURSE NUMBER:
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	TITLE:
	Transitions to Medical Assisting I

	SEM CR HRS:
	3
	Lecture:
	2.5
	Lab:
	1
	SOE:
	
	ECH:
	3.5

	COURSE PCS #
	
	(Assigned by Administration)

	Prerequisites:
	Current medical assisting certification (must be credential accepted by accreditation). 

	Catalog Description:
(40 Word Limit)
	This course is designed for medical assistants with current certification to transition into obtaining an associate degree. This course is to be a refresher on the current skills required for a medical assistant. Clinical and administrative skills will be reviewed. A skills review is included.

	List the Major Course Segments (Units)
	Contact Lecture Hours
	Contact Lab Hours

	Lab safety/ Infection control 
	3
	2

	Medical History, CPE and Vitals
	8
	8

	Minor office surgery assistance
	6
	8

	Clinical duties of the medical assistant
	13
	8

	Administrative duties of the medical assistant
	7.5
	4


	EVALUATION

	QUIZZES:
	x
	EXAMS:
	x
	ORAL PRES:
	
	PAPERS:
	

	LAB WORK:
	x
	PROJECTS:
	x
	COMP FINAL:
	x
	OTHER:
	Skills      Verification


	TEXTBOOK

	TITLE:
	Medical Assisting Administrative and Clinical Competencies

	AUTHOR:
	Michelle Blessi

	PUBLISHER:
	Cengage

	VOLUME/EDITION:
	13th Ed.

	COPYRIGHT DATE:
	2017


	MAJOR COURSE SEGMENT
	   HOURS
	LEARNING OUTCOMES

	
	
	The student will be able to:

	Lab Safety/ Infection Control
	3/2
	1.Discuss importance of safety in the classroom lab and medical office setting.

2.Identify dangerous hazards of working in a healthcare setting 

3.Utilize appropriate terminology for medical assistants. 

4.Discuss chain of infection
5.Discuss OSHA standards
6.Discuss and demonstrate aseptic techniques in preventing disease transmission

	Medical History and Vitals
	8/8
	1. Obtain patient history, and formulate chief complaint on patients across the lifespan using Electronic Medical Record.

2. Identify abnormal behavior patterns.

3. List developmental stages of life.

4. Identify body directional terms and planes

5. Demonstrate vital signs on patients across the lifespan.

6. Discuss factors that influence vital signs.

7. Demonstrate height and weight measurement across the lifespan.

8. Assist provider with general/physical exam.

9. List exam sequence 

10. Demonstrate proper body mechanics 



	Minor office surgery assistance
	6/8
	1. Identify common surgical instruments.

2. Perform disinfection/sterilization techniques.

3. Discuss care and handling of instruments.

4. Demonstrate assistance with minor surgery procedures and specimen collection.

5. Demonstrate sterile field preparation.

6. Demonstrate surgical hand scrub.

7. Apply sterile dressing.

8. Demonstrate removal of sutures and staples.

9. Discuss assisting with minor office procedures.

10. Demonstrate application of sterile gloves.



	Clinical duties of the medical assistant
	13/8
	1. Apply elastic support bandage.

2. Discuss variations in specialty clinics including:

     a. pediatrics

     b. orthopedics

     c. ophthalmology

     e. pulmonary function testing

     f. microscope usage

3. Instruct, prepare and demonstrate a venipuncture using:

     a. vacuum tube method

     b. syringe method

     c. safety winged butterfly needle.

     d. capillary blood sample by fingertip

4. Demonstrate collection, labeling, and processing of specimens.

5. Perform capillary puncture 

6. Perform EKG

7. Instruct and prepare a patient in the collection of:

     a. 24 hour urine collection

     b. clean-catch midstream urine      specimen

8. Demonstrate proficiency using chemical reagent strips.

9. Perform urine CLIA-Waived testing for:

     a. glucose

     b. pregnancy test

     c. multidrug screening test
10. Instruct and prepare a patient for microbiology and immunology tests including sputum, and fecal specimens, throat swabs.
11. Perform patient education 
12. Assist with medical emergencies

13. Discuss CLIA-Waived testing:

     a. fecal ova and parasite

     b. rapid strep 

     c. infectious mononucleosis

14. Discuss wound collection procedures.



	Administrative duties of the medical assistant
	7/4
	1.Discuss essentials for employment
2. Discuss managed care delivery systems

3. Define terminology associated with various insurance types in the medical office 

4. Describe diagnostic coding

5. Identify steps required to file various party claims 

6. Discuss legal/ethical concerns

7. Discuss formatting of medical documents 

8. Discuss accounts payable/ receivable
 


	Course Outcomes
	At the successful completion of this course, students will be able to:

	
	· Demonstrate competency in performance of medical assisting clinical skills.

	
	· Perform selected CLIA-Waived tests that assist with diagnosis and treatment.

· Recognize ethical and legal issues for the medical assistant 

· Recognize basic coding procedures and types of insurance fraud. 

· Identify steps to file various claims and fields of an invoice as they relate to patient accounts and payments. 
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