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The student will be able to:

Transcription from CD 15

Type medical dictation in correct report format using 

transcription software, foot pedal, and a word 

processing software package on a computer.

Spell correctly the medical terms presented in the 

cases either by memory or utilizing a medical 

dictionary.

Identify as presented in the text:

1. The meaning of medical terms presented for each 

case.

2. Standard abbreviations for medical terms used in 

each case.

3. Metric measures used in the cases.

4. Laboratory measures used in each case.

5. The meaning of the roots, prefixes, and suffixes 

used.

Improve English and proofreading competencies.

Strengthen grammar and punctuation skills.

Use hard copy and electronic reference sources 

effectively.
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COURSE NUMBER: BUS-063 TITLE: (30 Characters Max) Medical Transcription

1 Lecture: 1 Lab:

Work-based 

Learning
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Hours
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Learning

TOTAL 15

Catalog Description: (40 Word 

Limit)

Designed to develop skill in transcribing recorded medical dictation in an efficient manner using proper formats, grammar, spelling, and 

medical terminology.

Clinical Practicum:

List the Major Course Segments (Units)

Transcription from CD Covering the Following Topics:

Gen Ed / IAI

Baccalaureate /Non-IAI

Career/Technical

Dev Ed/ Not in Degree Audit

Gen Ed / IAI Career/TechnicalGen Ed / IAI Career/Technical



* Course Outcomes will be used in the Assessment Software for Outcomes Assessment. Limit to 3 - 5.

grammar and report format.

COURSE OUTCOMES* At the successful completion of this course, students will be able to:

15


