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	PREREQUISITES: 
	    BUS 063 Medical Transcription


	Catalog Description (40 Word Limit): 
	Designed to develop skills with realistic dictation with 

	comprehensive terminology in 13 specialties by medical professionals from various ethnic groups.

	


	List the Major Course Segments (Units)
	 Contact Lt Hrs
	Contact Lab Hrs

	Cardiology/Cardiovascular Surgery
	1
	

	Infectious Diseases
	1
	

	Otorhinolaryngology (ENT) & Oral Surgery
	1
	

	Endocrinology
	1
	

	Gastroenterology/Gastric Surgery
	1
	

	Hematology/Oncology
	1
	

	Neurology/Neurosurgery
	1
	

	Obstetrics/Gynecology (OB/GYN)
	1
	

	Orthopedics/Orthopedic Surgery
	1
	

	Arthritis/Rheumatology/Podiatry
	1
	

	Pediatrics/Neonatology
	1
	

	Plastic/Reconstructive Surgery
	1
	

	Pathology/Radiology/Diagnostic Imaging
	1
	

	Respiratory/Pulmonary Medicine
	1
	

	Urology/Nephrology
	1
	


	EVALUATION:
	  Quizzes
	
	  Exams
	X
	  Oral Pres.
	
	Papers
	

	
	Lab Work
	
	Projects
	X
	Comp Final
	X
	   Other
	


	Textbook:
 
	Title
	Forrest General Medical Center, Advanced Medical Transcription Course

	
	Author 
	Donna L. Conerly-Stewart and Patricia A. Ireland

	
	Publisher
	Cengage Learning

	
	Edition
	4th Edition

	
	Copyright
	2015
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	Major Course Segment

	Hours
	Learning Outcomes

	
	
	The student will be able to:



	Cardiology/Cardiovascular Surgery
	1
	Transcribe reports regarding the cardio-vascular system—the heart, blood vessels, and blood.

	
	
	

	Infectious Diseases 
	1
	Transcribe reports regarding Infectious diseases.

	
	
	

	Otorhinolaryngology (ENT) & Oral Surgery
	1
	Transcribe reports regarding the ears, face and neck

	
	
	

	Endocrinology
	1
	Transcribe reports regarding the endocrine system..

	
	
	

	Gastroenterology/Gastric Surgery
	1
	Transcribe reports regarding the subspecialty of internal medicine.

	
	
	

	Hematology/Oncology
	1
	Transcribe reports concerned with blood or hematopoietic system in humans.

	
	
	

	Neurology/Neurosurgery
	1
	Transcribe reports concerning diagnosis and treatment of disorders of the brain, spinal cord, and peripheral nerves.

	
	
	

	Obstetrics/Gynecology (OB/GYN)
	1
	Transcribe reports concerning the female reproductive system.

	
	
	

	Orthopedics/Orthopedic Surgery
	1
	Transcribe reports concerning the prevention and restoration of the function of the musculoskeletal system.

	
	
	

	Arthritis/Rheumatology/Podiatry
	1
	Transcribe reports concerning rheumatic disorders and disorders of the foot, ankle, and lower leg..

	
	
	

	Pediatrics/Neonatology
	1
	Transcribe reports focused on the human newborn.

	
	
	

	Plastic/Reconstructive Surgery
	1
	Transcribe reports based on the surgical method of repairing or reconstructing body structures that are defective or have been damaged by injury or disease.

	
	
	

	Pathology/Radiology/Diagnostic Imaging
	1
	Transcribe reports regarding the evaluation of body tissues and functions.

	
	
	

	Respiratory/Pulmonary Medicine
	1
	Transcribe reports related to the respiratory system.
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	 Major Course Segment


	Hours
	Learning Outcomes

	Urology/Nephrology
	1
	Transcribe reports focused on the study of the urinary tract in the male and female.

	
	
	


Course Outcomes:  At the successful completion of this course, students will be able to:

· Transcribe a minimum of 7 medical dictations from doctors with various nationalities, and distractions, etc., with correct medical terminology, spelling, medical abbreviations, grammar and report format.

· Type medical dictation in correct report format using transcription software, foot pedal, and a word processing software package on a computer.

· Complete timed transcriptions using acceptable format, acceptable medical terminology and spelling.
