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An introduction to basic accounting principles and techniques designed to give the student a general knowledge of accounting practices
and terminology. Students will work through the accounting cycle for both a service and retail business.
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The student will be able to:

Accounting cycle for a service business

Introduction to accounting
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. Describe the purpose of accounting.
. Describe the accounting
. Define GAAP.

. Define three types of business ownership.

. Classify different types of businesses by activites.
. Identify career opportunities.

process.

Analyzing transactions: the accounting equation
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3.

. Define the accounting e
. Construct the accounting equation.

lements.

Analyze business transactions.

4. Show the effects of business transactions on the
accounting equation.
5. Prepare an income statement, statement of
owner's equity and balance sheet.

6. Define the three basic phases of the accounting
process.




The double entry framework

1. Define parts of T account and foot and balance T
account.

2. Describe the effects of debits and credits on
specific types of accounts.

3. Use T accounts to analyze transactions.

4. Prepare a trial balance.

5. Explain trial balance's purpose and linkages with
the financial statements.

Journalizing and posting transactions

1. Describe the flow of data from source documents
to the trial balance.

2. Describe and explain the purpose of source
documents.

3. Describe the chart of accounts as a means of
classifying financial information.

4. Journalize transactions.

5. Post to the general ledger.

6. Prepare a trial balance.

Adjusting entries and the worksheet

. Prepare end of period adjustments.

. Post adjusting entries to the general ledger.
. Prepare a worksheet.

. Journalize adjusting entries.
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Financial statements and the closing process

1. Prepare financial statements with the aid of a
worksheet.

2. Journalize and post-closing entries.

3. Prepare a post-closing trial balance.

4. List and describe the steps in the accounting
cycle.

Accounting for cash, payroll and service businesses

Accounting for cash

1. Describe how to open and use a checking
account.

2. Prepare a bank reconciliation and related journal
entries.

3. Establish and use a petty cash fund.

Payroll accounting: employee earnings and deductions

1. Calculate employee earnings and deductions.
2. Describe and prepare payroll records.
3. Account for employee's earnings and deductions.

Payroll accounting: employer taxes and reports

1. Describe and calculate employer payroll taxes.
2. Account for employer payroll taxes expense.
3. Describe employer reporting and payment
responsibilities.

Accounting for a merchandising business

Accounting for sales and cash receipts

1. Describe merchandise sales transactions.

2. Describe and use merchandise sales accounts.

3. Use the sales journal and the cash receipts journal.
3. Use the accounts receivable ledge.

4. Prepare a schedule of accounts receivable.

Accounting for purchases and cash payments

1. Describe merchandise purchases transactions.
2. Describe and use merchandise purchases
accounts.

3. Compute gross profit.

4. Use the purchases journal and cash payments
journal.

5. Use the accounts payable ledger.

6. Prepare a schedule of accounts payable.




1. Prepare adjustments for merchandise inventory
using the periodic inventory system.

2. Prepare an adjustment for unearned revenue.
3. Prepare adjustments for a merchandising
business.

4. Journalize the adjusting entries.

Adjustments and the worksheet for a merchandising business 4

1. Prepare a single-step and multiple-step income
statement for a merchandising firm, a statement of
5 owner's equity and a balance sheet.

2. Compute financial statement ratios.

3. Prepare the closing entries and reversing entries.

Financial statements and year-end accounting for a
merchandising business
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Outcomes* Outcome Title At the successful completion of this course, students will be able to:
Course Outcome 1 Debit Credit Describe the debit/credit concept and know how a debit or a credit will affect a specific account.
Course Outcome 2 Classify Account Classify an account as an asset, liability, equity, revenue or expense.
Course Outcome 3 Accounting Cycle Complete the activities of an accounting cycle for a service business.
Course Outcome 4 Act Cycle Activities Complete the activities of an accounting cycle for a retial business using special journals.

Primary Laker Learning Competency Critical Thinking: Students connect knowledge from various disciplines to formulate logical conclusions.

Secondary Laker Learning
Competency Professional Skills & Ethics: Students demonstrate professional skills and ethical accountability.

*Course and program outcomes will be used in the software for outcomes assessment and should include at least 1 primary and 1 secondary Laker Learning Competency.
Limit to 3-5.
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