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	COURSE NUMBER:
	CRT-082
	TITLE:
	Court Reporting Technology

	SEM CR HRS:
	3
	Lecture:
	3
	Lab:
	
	SOE:
	
	ECH:
	3

	COURSE PCS #
	
	(Assigned by Administration)

	Prerequisite:
	

	Catalog Description:

	Students learn to use computer-aided transcription software to complete transcripts and write in real-time.

	List the Major Course Segments (Units)
	Contact Lecture Hours
	Contact Lab Hours

	Read and translate steno notes
	6
	

	Edit transcripts
	10
	

	Print
	6
	

	Dictionary build
	8
	

	Include files
	8
	

	Shortcuts
	7
	


	EVALUATION

	QUIZZES:
	x
	EXAMS:
	x
	ORAL PRES:
	
	PAPERS:
	

	LAB WORK:
	
	PROJECTS:
	x
	COMP FINAL:
	x
	OTHER:
	x


	TEXTBOOK

	TITLE:
	Software Manual (Case Catalyst)

	AUTHOR:
	Stenograph Corporation

	PUBLISHER:
	

	VOLUME/EDITION:
	

	COPYRIGHT DATE:
	2018


	MAJOR COURSE SEGMENT
	   HOURS
	LEARNING OUTCOMES

	
	
	The student will be able to:

	Read and translate steno notes
	6
	1. Transfer sd card from steno machine to computer.
2. Complete connection of steno machine to computer for realtime writing.

3. Read and translate notes against personal dictionary.

	Edit transcripts
	10
	1. Illustrate on the computer how to make corrections to transcript using specialized keyboard.

2. Transfer files to USB, CD, or other backup device.

3. Understand the importance of archiving.

	Print
	6
	1. Demonstrate the printing of paper transcript.
2. Create ASCII or PDF format.
3. Demonstrate how to email transcript.

	Dictionary build
	8
	1. Modify, create, and use master dictionary.
2. Modify, create, and use job dictionary.

3. Create backups of master dictionary.

	Include files
	8
	1. Modify or create and insert title page.

2. Modify or create and insert certificate page.

3. Modify or create and insert parentheticals.
4. Modify or create and insert other files as needed.

	Shortcuts
	7
	1. Utilize time-saving editing shortcuts.
2. Memorize and utilize hyperkeys or macros.

3. Program hyperkeys or macros.


	Course Outcomes
	At the successful completion of this course, students will be able to:

	
	· Prepare completed transcript from steno notes using computer-aided transcription software.

	
	· Understand basics of computer-aided transcription software.

	
	· Create and modify personal and job dictionaries.


