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Provide students an opportunity to observe, apply knowledge, and gain experience writing. Number of hours of actual writing time varies by 

specialization. Students will write under the supervision of a practicing reporter using machine steno technology. 
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The student will be able to:

Supervised Occupational Experience
40 Actual Work Hours

1. Demonstrate computer-aided transcription, 

prepare two complete minimum 20-page transcripts 

developing title page, index, certificate page.

2. Document work experience and responsibilities in 

timesheets and daily journals.

3. Produce files in paper format along w/ASCII 

disc/PDF files.

4. Display professionalism.

5. Demonstrate knowledge of on-the-job ethics and 

understand ethics and confidentiality protocol.

6. Update resume to incorporate knowledge and 

skills acquired during the internship.
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