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The student will be able to:

. 1. Explain the importance of each form.
Introduction to common reports and forms 3 . .
2. Differentiate between report forms.

1. Demonstrate the differences between report writing
methods.
2. Identify the method appropriate to the report.

Report writing methods 3

1. Determine which observations are important for the
report.

2. Produce notes on important aspects of the incident.
3. Complete a field contact card.

4. Translate notes to formal report.

Proper observation and note taking 3

. L 1. Identify avoidable errors in the report writing
Common errors in report writing 2 process




Incident, offense and arrest reports

1. Identify the differences between each report style.
2. Determine the content required for each type of
report.

3. Identify required information necessary for each type
of report.

4. Explain methods of dissemination of completed
reports.

Accident reports

1. Explain how an accident report differs from other
reports.

2. Demonstrate how to complete an accident report.
3. Demonstrate how to illustrate accident scene
through a diagram.

Evidence and property receipts

1. Describe the importance of properly completed
evidence packaging and property receipts.
2. Demonstrate ghow to complete property receipts.

Preparation for court testimony

1. Explain how to prepare for testifying in court
proceedings.
2. Discuss proper courtroom appearance.

30

Outcomes*

At the successful completion of this course, students will be able to:

Course Outcome 1

Written Communicat

Demonstrate written communication and explain writing technique and the importance of being thorough.

Course Outcome 2

Courtroom Testimony

Demonstrate critical thinking by explaining how to prepare for and provide courtroom testimony.

Primary Laker Learning Competency Critical Thinking: Students connect knowledge from various disciplines to formulate logical conclusions.

Secondary Laker Learning
Competency

Communication: Students communicate through the exchange of information.

*Course and program outcomes will be used in the software for outcomes assessment and should include at least 1 primary and 1 secondary Laker Learning Competency.

Limit to 3-5.
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