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The student will be able to:

Field Experience Requirements

Select an appropriate experience site
(with approval of instructor.)
Summarize field experience expectations.

CDA Competency Indicatorsfor Portfolio

State T3 CDA functional areas.
Discuss indicators of competency for each of the 13
functional areas that will be used as guidelines to
develop the Field Experience portfolio.

Identify and write examples of functional area
competencies from presented data.

Resume Writing and Cover Letters

Discuss the purpose of a resume.
Identify basic information to be included on a

resume.

List guidelines to follow when writing a resume.
Write a resume utilizing the guidelines discussed.
Describe the purpose of a cover letter.

Identify basic information that should be included in

a cover letter.

Interviewing

Describe how to prepare for an interview.
List positive tips to observe during an interview as

well as negative factors to avoid.




Discuss how to close an interview on a positive note.
Participate in a mock interview using the
techniques discussed.

15

COURSE OUTCOMES* At the successful completion of this course, students will be able to:

* Create a professional packet including cover letter, resume and reference letters.

¢ Design and Prepare a “Me" book.

e Assess early childhood environments and select a site for completing Field Experience Practicum.

* Course Outcomes will be used in the Assessment Software for Outcomes Assessment. Limit to 3 - 5.




