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when you log in to your Virtual Machine or the Laker Hub from an off-campus site, you will be redirected to a 

new login page as part of the college’s commitment to protecting personal information.  
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INTERGOVERNMENTAL AGREEMENT BETWEEN LAKE LAND COLLEGE AND 

[HIGH SCHOOL PARTNERS] TO ESTABLISH LAKER CONNECT MEMBERSHIP 

This Intergovernmental Agreement (the "Agreement") is entered into by and between Lake Land 

College, community college district 517, a community college district organized and existing under 

the laws of the State of Illinois (hereinafter referred to as "College"), and [High School Partner 

Name(s)], a high school district organized and existing under the laws of the State of Illinois 

(hereinafter referred to as "High School Partner(s)"). 

WHEREAS, the College and the High School Partner(s) (collectively, the "Parties") recognize the 

importance of providing enhanced educational opportunities to high school students through dual 

credit programs; and 

WHEREAS, the Parties desire to establish a partnership to promote and facilitate the participation of 

high school students in dual credit courses offered by the College, thereby becoming members of the 

Laker Connect; and 

WHEREAS, the Parties are authorized to enter into this Agreement pursuant to 110 ILCS 27/1 Dual 

Credit Quality Act, the Illinois Community College Board (ICCB), the Higher Learning Commission 

(HLC), and Lake Land College Board Policy. 

NOW, THEREFORE, in consideration of the mutual covenants and promises contained herein, the 

Parties agree as follows: 

ARTICLE I: PURPOSE 

The purpose of this Agreement is to establish the terms and conditions under which the High School 

Partner(s) will collaborate with Lake Land College to offer dual credit courses to high school 

students, thereby becoming members of the Laker Connect. 

ARTICLE II: TERMS AND CONDITIONS 

Section 2.1: Membership and Collaboration 

1. The High School Partner(s) agree to collaborate with Lake Land College to offer dual credit 

courses to eligible high school students. College credit may be earned through the Dual Credit 

Program for any course numbered 040 and above as approved by the appropriate division 

chair and in accordance with Lake Land College policy. Specifically, courses numbered 040 
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to 099 are career/technical courses; courses numbered 100 and above are college transfer 

courses. 

2. High school students participating in dual credit courses through this partnership will be 

recognized as members of the Laker Connect. 

3. The High School Partner(s) will agree to adhere to the terms and conditions set forth by the 

Laker Connect, as outlined in this agreement. 

Section 2.2: First Right of Refusal 

1. Lake Land College shall have the first right of refusal to provide dual credit courses within 

the High School Partner(s) district. 

2. The High School Partner(s) agree not to enter into any agreement with another dual credit 

provider without first offering Lake Land College the opportunity to provide such courses. 

3. Should Lake Land College decline to provide the requested dual credit courses, the High 

School Partner(s) may seek alternative providers in alignment with the Dual Credit Quality 

Act. 

Section 2.3: Student Eligibility and Enrollment 

1. High school students must meet the eligibility criteria established by Lake Land College to 

enroll in dual credit courses. 

2. The High School Partner(s) will assist in identifying eligible students and facilitating their 

enrollment in dual credit courses. 

3. The Laker Connect program will provide counseling and support to students, assisting them in 

developing and aligning their academic plans with dual credit opportunities. This program 

will ensure that students are informed about the best course options to meet their educational 

goals. 

4. Lake Land College will allow high school students who do not otherwise meet the College’s 

academic eligibility requirements for receipt of college credit to enroll in dual credit courses 

taught at the high school for high school credit only.      

Section 2.4: Financial Arrangements 

1. Tuition and fees for dual credit courses will be determined annually by Lake Land College 

and communicated to the High School Partner(s). The High School Partner(s) will receive and 

be responsible, in full, for all tuition and fees billed for dual credit services in alignment with 

Section 6.1. All fees and costs assessed for dual credit courses shall be reasonable and 

promote student access to those courses.  

2. The High School Partner(s) and Lake Land College acknowledges the new billing structure 

upon accepting the Laker Connect agreement. 

ARTICLE III: TERM AND TERMINATION 
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Section 3.1: Term This Agreement shall commence on the date of execution and shall continue 

through the dates identified below, unless terminated earlier in accordance with Section 3.2 or altered 

through mutual agreement by the parties. 

Section 3.2: Termination 

1. This Agreement may be terminated by either Party with written notice no later than 90 days 

prior to the start of an academic year, provided that such termination notice is accompanied 

by written justifications outlining the reasons for termination. 

2. High School Partner(s) that choose to terminate the Laker Connect agreement will continue in 

the regular dual credit programming.  

a) Dual credit option 1 – The high school will be charged the published annual dual credit 

fees per student. Yearlong book rental will be charged in the Fall at the published credit 

hour rate per student. 

b) Dual credit option 2- The high school will be charged published annual dual credit 2 fees 

per course. Cost does not include digital course material, workbooks, and additional 

course fees. 

3. Termination Acknowledgement High Schools should be mindful that students receiving too 

many college credits while in high school may affect their post-secondary career by not being 

able to maintain full-time status for scholarships and financial aid. Financial aid also applies 

to a limited number of hours based on the published degree completion hours. Laker Connect 

pathways are designed to provide focused credits toward degree options. By completing dual 

credit courses not aligned with a Laker Connect pathway, students may take credit not 

required for their desired degree field and may exhaust credits available for financial aid too 

soon with a higher number of dual credit hours earned or attempted. 

4. This agreement may be terminated by either party with a 30-day notice should amendments to 

the Dual Credit Quality Act or other applicable state or federal laws prevent continued 

execution of any section of this agreement.  

ARTICLE IV: PROGRAM REQUIREMENTS AND EXPECTATIONS 

Section 4.1: Academic Standards 

1. Dual credit courses offered through this Agreement must adhere to the academic standards 

and requirements established by Lake Land College, the Dual Credit Quality Act, HLC, and 

ICCB. 

2. Qualified high school instructors teaching dual credit courses must meet the credentialing 

standards set forth by Lake Land College, the Dual Credit Quality Act, HLC, and ICCB. 

3. Course curriculum, syllabi, textbooks, and materials will be consistent with those used by 

Lake Land College. 

4.  Lake Land College shall take the appropriate steps to ensure that dual credit courses are 

equivalent to those courses offered at the community college in quality and rigor to 

qualify for college credit 
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5. The Parties shall work to ensure that individual students with disabilities have access to dual 

credit courses, provided that those students are able to meet the criteria for entry into a dual 

credit court.  

Section 4.2: Enrollment and Participation 

1. The High School Partner(s) will identify eligible students and facilitate their enrollment in 

dual credit courses. Including but not limited to GPA requirements and placement tests. 

2. Student eligibility will be determined by Lake Land College Board Policy.  

3. Student enrollment will adhere to deadlines and procedures established by Lake Land 

College. 

4. Students must comply with the academic and conduct policies of both Lake Land College and 

the High School Partner(s). 

5.  Dual Credit Program Board Policy, 06.19 Board Policy Manual. The college’s board policy 

states that the maximum number of dual credit hours a student can obtain is 32. The 32 

maximum is strictly enforced, and student enrollment in courses over the 32 may be denied.  

Section 4.3: Attendance and Performance 

1. Students are required to maintain regular attendance and active participation in dual credit 

courses. 

2. Students must meet the academic performance standards set forth by Lake Land College to 

remain enrolled in the dual credit program. 

3. The High School Partner(s) will monitor student performance and provide necessary support 

to ensure academic success. 

4. Students are subject to Lake Land College Board Policy 07.28.01 Student Code of Conduct 

and Disciplinary Procedures, and all related Lake Land College Board policies.  

Section 4.4: Communication and Reporting 

1. The High School Partner(s) will designate a liaison to serve as the dual credit coordinator who 

will coordinate communication with Lake Land College regarding program requirements and 

student progress. 

2. Regular meetings and communication will be held between the designated liaison and Lake 

Land College representatives to review program implementation and address any issues. 

3. The High School Partner(s) will provide periodic reports to Lake Land College on student 

enrollment, performance, and other relevant metrics. 

4. Qualified high School dual credit instructors will adhere to required Lake Land College 

assessment and reporting deadlines.  

5. Lake Land College and The High School Partner(s) shall retain educational records in 

accordance with Illinois statues and record retention regulations. Lake Land College will use 

its standard procedures according to Illinois Community College Board (ICCB) guidelines for 

credit hour claims. 
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Section 4.5: Data Sharing 

1. To administer and assess the impact of this Agreement, the Parties agree to: 

1. Exchange student information, grades, and other appropriate data as permitted by FERPA and 

other applicable laws. 

2. Disclose education records for students concurrently enrolled in the district and the college in 

accordance with FERPA. 

3. Mutually share data on the performance of students in a meaningful and timely manner. 

Each party designates the other as its agent with a legitimate educational interest in students’ 

educational records for purposes of FERPA. The parties further agree to: 

1. Follow all applicable policies and procedures related to the privacy and protection of student 

education records. 

2. Develop and implement policies and procedures, where not already in place, to ensure 

compliance with FERPA and other relevant laws. 

3. Protect student education records from accidental or deliberate re-disclosure to unauthorized 

persons. 

In addition, the Parties will annually assess disaggregated data pertaining to dual credit course 

enrollments, completions, and subsequent postsecondary enrollment and performance, to the extent 

feasible. 

Section 4.6: Evaluation and Feedback 

1. The Parties will conduct regular evaluations of the dual credit program to assess its 

effectiveness and identify areas for improvement. 

2. Feedback from students, parents, instructors, and administrators will be collected by the Lake 

Land College Dual Credit Office and used to inform program enhancements. 

3. Lake Land College and the partnering high schools will collaborate to implement changes for 

dual credit qualified instructors based on evaluation results and feedback, as necessary. 

Section 4.7: Participation Expectations of the High Schools 

1. Understand requirements outlined in the signed Laker Connect agreements, handbooks, and 

subsequent addendums. 

2. Understand, review, and collaborate on Laker Connect pathway implementation. 

3. Review dual credit offering audits. 

4. The High School Partner(s) will retain textbooks at the school under a long-term rental 

agreement. Any damaged or missing books will be the responsibility of the high school to 

replace. High School Partner(s) may establish their own textbook/materials library, but those 

textbooks/materials must align with those assigned to each course by Lake Land College 

through the course information forms and must adhere to the Bookstore arrangements. Any 
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damaged or missing books will be the responsibility of the high school to replace upon 

termination of the dual credit course. 

5. The High School Partner(s) agrees to provide, upon request, a list of participating students 

from grades 8 through 12, along with graduation dates for the purpose of data collection and 

recruitment efforts related to Lake Land College programming.  

6. The High School Partner(s) shall be responsible for hiring and compensating any high school 

qualified instructors. 

7. The High School Partner(s) and Lake Land College agree that qualified instructors who teach 

college credit at the high school campus shall meet the minimum criteria set forth by the 

Higher Learning Commission and the Illinois Community College Board.  

Section 4.8: Expectations of the Qualified Dual Credit High School Instructor: 

1. Adhere to Lake Land College instructor evaluations in a manner deemed appropriate to 

maintain and improve college-level instructional quality and alignment. 

2. Participate in Lake Land College professional development opportunities, including but not 

limited to workshops, orientation sessions, and mentoring. 

ARTICLE V: TERMINATION PROVISION 

Section 5.1: Reversion to Original Agreement 

1. Upon termination of this agreement, as outlined in section 3.2, the original dual credit 

agreement previously established between the Parties shall automatically resume in full force 

and effect the next academic year. 

2. All terms, conditions, rights, and obligations of the original dual credit agreement shall be 

reinstated and govern the relationship between the Parties regarding the provision of dual 

credit courses. 

Section 5.2: Transition Plan 

1. The Parties agree to collaborate in good faith to ensure a smooth transition back to the 

original dual credit agreement the next academic year. 

2. Both Parties will communicate any necessary adjustments or requirements to facilitate the 

transition and ensure that students' academic progress is not disrupted. 

Section 5.3: Continuation of Student Enrollment 

1. High school students already enrolled in dual credit courses at the time of termination of this 

agreement shall be allowed to complete their courses under the terms initially agreed upon at 

the time of their enrollment. 
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2. The High School Partner(s) and Lake Land College will work together to ensure that all 

enrolled students receive the necessary support and resources to successfully complete their 

courses. 

Section 5.4: Notification of Stakeholders 

1. The High School Partner(s) and Lake Land College will collaborate to notify students, 

parents, and other relevant stakeholders of the decision to opt out and the reversion to the 

original dual credit agreement. 

2. Lake Land College will assist in providing any necessary information or support to 

communicate these changes effectively. 

ARTICLE VI: PROGRAM BENEFITS 

Section 6.1: Laker Connect Cost 

1.  Program outline with Laker Connect Agreement: 

a) Dual credit option 1 – $0 – For dual credit courses in a Lake Land College approved 

pathway, which are taught by a Lake Land College qualified and approved high school 

instructor to high school students, fees outlined in Section 2.4 will be waived.   For Dual 

Credit courses not included in an approved pathway the cost will be the published dual 

credit fees as outlined in Section 2.4 will be applicable.  

b) Dual credit option 2 - Dual credit 2 courses are taught by a Lake Land College instructor 

to high school students only upon request from individual High School Partner(s) or as a 

partnership between high schools collectively. For courses that align with a Lake Land 

College approved pathway, the high school will be charged 50 percent of the regular Dual 

Credit 2 rate with a minimum enrollment of 10 students. For Dual Credit 2 courses not 

included in an approved pathway, regular dual credit fees as outlined in Section 2.4 will 

be applicable. Cost includes all costs for the course including book rental, workbooks, and 

additional course fees. Digital course materials may incur an additional charge.  

c) Dual credit option 3 – Regular tuition rate – Lake Land College courses that high school 

dual credit qualifying students may be enrolled in. Also known as “dual enrollment.” The 

cost charged to the high school will be the published in-district tuition and assigned fee 

rates for the class.  

Section 6.2: Additional Laker Connect Benefits 

1. Including, but not limited to: 

A. PACE considerations. The Laker Connect supports the completion of the Illinois PACE 

(Postsecondary and Career Expectations) framework for high school students by 

implementing a comprehensive programs and initiatives designed to prepare students for 

postsecondary success.  
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B. 9th and 10th Grade Programming. The Laker Connect will offer programming specifically 

tailored for 9th and 10th-grade students focused on building foundational academic skills 

and opportunities to explore potential college and career paths.  

C. College Visits. Lake Land College organizes and facilitates visits to its campus, allowing 

high school students to experience college life firsthand.  

D. Activities and Opportunities Related to Career Clusters. The Laker Connect will provide a 

variety of activities, workshops, and events related to different career clusters to address 

the importance of aligning students’ interests and skills with career paths.  

E. Academic planning. The Laker Connect will work closely with high schools to develop 

clearly defined pathways that will guide students from high school to postsecondary 

education and careers. A Laker Connect counselor will assist high schools and students with 

the resources and support needed for effective dual credit course scheduling, academic 

planning, and conducting focused visits to encourage students to pursue higher education 

opportunities. 

F.  Student recognition. Students that are Laker Connect Level I members will receive a 

graduation pin and a $250 tuition and fee waiver at the completion of 6 dual credit hours in 

a Laker Connect Pathway or a College and Career Pathway Endorsement. Students that are 

Laker Connect Level II members will receive graduation stole, early registration access, and 

a $500 tuition and fee waiver at the completion of a Lake Land College Academic Plan, 6 

dual credit hours in in a Laker Connect Pathway, attendance at a Laker Visit Day, and 

completion of the FASFA for Lake Land College. NOTE: Tuition and fee waivers have no 

cash value, are non-transferrable and valid only for the semester immediately following 

high school graduation. Tuition and fee waivers will only be applied to outstanding tuition 

and fee balances at Lake Land College.  

G. Instructor support. Approved high school dual credit instructors receive support through a 

comprehensive program that includes assigned mentors, regular curriculum support 

meetings, professional development opportunities, and a stipend for completing the 

Instructor Participation Checklist.    

ARTICLE VII: TERMS AND CONDITIONS 

Section 7.1: Indemnification:  

1. Lake Land College and The High School Partner(s) each agree to mutually indemnify, defend, 

and hold harmless the other party and their respective board members, employees, and agents 

from all claims, causes of action, damages, and losses (collectively “Loss”) to the extent the 

loss arises out of the negligent or willful acts or omissions of the indemnifying party, and the 

indemnifying party’s breach of this Agreement. 
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Section 7.2: Prohibition on Discrimination.  

 In performing their respective obligations under this Agreement, each Party agrees to comply with 

all applicable federal and State non-discrimination and equal opportunity laws, regulations. Lake 

Land College and The High School Partner(s) shall not engage in discrimination or harassment 

against any person on the basis of race, color, religion, sex, national origin, ancestry, age, order of 

protection status, marital status, physical or mental disability, military status, pregnancy, sexual 

orientation, gender identity or expression, unfavorable discharge, or any other legally protected 

category. Each Party also agrees to comply with all applicable non-discrimination policies that The 

High School Partner(s) and Lake Land College promulgates. The Parties will coordinate regarding an 

appropriate response to any report of alleged discrimination or harassment, including sexual 

harassment, involving students or employees involved in the Dual Credit Program, taking into 

consideration the nature of the report, the parties involved and the context in which the alleged 

discrimination or harassment occurred. 

 

Section 7.3: Severability:  

Should any clause or paragraph of this Agreement be held to be unenforceable, void, or 

unconstitutional, it is the intent of the parties that all remaining clauses of this Agreement shall 

survive and be deemed enforceable despite such occurrence. 

 

Section 7.4: Confidentiality:  

All parties agree to the confidentiality or proprietary information disclosed by either party to the 

other party, including without limitation personally identifiable student information and confidential 

financial information, is "confidential" and shall remain so during the term of this Agreement and 

thereafter. The parties expressly acknowledge that all exchange of personally identifiable information 

about students is consistent with and permitted by their respective policies and procedures for 

disclosure of personally identifiable information from students' education records to academic 

officials who have a legitimate educational interest in such information and thus fully in accord with 

the Family Educational Rights and Privacy Act. The Parties understand and agree that (a) the 

personal or confidential information shall be used only to carry out the purposes of this Agreement; 

(b) the Parties will not redisclose any personal or confidential information to any persons or entities 

other than the Parties, and (c) the Parties shall limit access to personal or confidential information to 

those employees and individuals who reasonably need access and have a legitimate interest in order 

to perform the responsibilities contemplated in this Agreement. 

This Agreement constitutes the entire agreement between the Parties regarding the subject matter 

hereof and supersedes all prior agreements and understandings, whether written or oral. 
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This agreement shall be effective from the date of execution written below through June 1, 2027. 

IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date last written 

below. 

Lake Land College 

Name: __________________________________ 

Title: __________________________________ 

Date: __________________________________ 

 

High School Partner Name 

Name: __________________________________ 

Title: __________________________________ 

Date: __________________________________ 
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About Placement Scores 

Lake Land College policy requires all degree seeking students to have reading, English and 

math placement scores on file. ALL students planning to enroll in a math or English course 

are also required to have appropriate placement scores on file. Students will be mandatorily 

placed in courses based upon placement scores or transitional program and program. 

(ACT/SAT/ACCUPLACER) 

If a student’s record includes more than one set of scores, the highest scores recorded are 

used for placement. Certain courses for which a student will not earn credit for graduation are 

required when indicated by placement scores and major. These courses include: RDG007, 

RDG009, RDG050, ENG005, ENG007, MAT005 and MAT006. Placement in these courses 

may lengthen time and costs for college.  

Retesting prior to enrollment for the first semester offers an opportunity to improve your 

placement. Students may retest one time per subject area for a fee of $5.00 per subject— 

limit of two sets of Lake Land College placement scores within a four-year period. Call 217-

234-5301 to schedule a retest. 

 

Determining Your Placement 

To determine placement in reading, English and math, match your score on the ACT, SAT, or 

Lake Land College placement test with the appropriate range of scores on the reverse side of 

this sheet.    

For example, follow the chart below from left to right. A student with an ACT reading score of 

16-18, an SAT evidence- based reading and writing score of 410-470, or a NEXT – GEN 

ACCUPLACER score of 232-251, will be placed into RDG 050. All students are required to 

enroll in a reading course unless placement score is in the “None Required” range.     

 

ACT SAT 
NEXT – GEN 

ACCUPLACER 

REQUIRED 

COURSE 

16 - 18 410 - 470 232 - 251 RDG 050 

 

Use this same process to determine placement in the areas of English and math for those 

majors that require ENG120 or any MAT course. Not all majors require these courses.  

Counselors will review this information at your orientation/advising appointment. 

 

Contact Information 

To discuss your placement scores or for additional information regarding degree 

requirements, please call Counseling Services at (217) 234-5232. 

To schedule a retest, call the Tutoring and Testing Center at (217) 234-5301. 
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Bookstore Required 
Information: First 
day school personnel 
are available to 
receive textbooks 
from the bookstore 
for fall semester: 

DATE:  
 

Dual Enrollment Courses: Will 
you have students registering 
in dual enrollment (D3) 
courses? 

 

Fall Lake Land 
classes start: 

DATE:  
If yes to the above question, 
who should be billed for the 
tuition/fees for the course(s), 
high school or student? 

 

Last day books are 
needed for fall by 
students: 

DATE: 

Last day school 
office is open 
before Holiday 
Break: 

DATE: New Staff: Any changes to 
Laker Connect Instructors or 
Coordinators expected for next 
year such as retirements or 
new staff? 

 

First day school 
personnel are 
available to receive 
textbooks after the 
Holiday Break: 

DATE:  

Spring Lake Land 
classes start: 

DATE: 

Last day books are 
needed for spring 
by students: 

DATE: 

Last day school 
office is open: 

DATE: 

Dual Credit 
Coordinator: 

 

Principal:  

 
 

Lake Land College 
Course Number & 

Title 

 
 

High 
School 
Course 
Title 
(Required
) 

 

 
Instructor 
(Required) 

Class Length 
(fall, spring, 

yearlong. 
Please indicate 

Dual 
Enrollment) 

 
Number of 

Sections 
Needed 

(Required) 

Start/End 
Time Class 

Meets 
(Actual 
Time 

Required) 

 

# of Dual 
Credit 

Students 
in the 

Course 

# of 
Books 

Reques
ted 
(For 
Dual 

Credit 
AND 
non-
Dual 

Credit 
Student

s) 

        

 

*This document is emailed to schools as a fillable PDF each academic year 
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Month Activities 

August  

2025 

• Aug. 1-15: Coordinators: Dual Credit book deliveries to schools are scheduled with the Bookstore 

during this date range (individual times determined from your course form) 

• Aug. 1, 8, & 15: College closed on Fridays for summer schedule 

• Aug. 6: Coordinators: Send updated fall roster changes 

• Aug. 18: Coordinators: Last day to drop Dual 2 students and not be billed for Fall and Yearlong 

• Aug. 22: Offices closed until 9 a.m. for Opening Day 

• Aug. 25: First day of college classes – fall semester 

• Aug. 25: Coordinators: Dual Credit/Dual Enrollment classes begin 

• Aug. 26: Coordinators: Receive Dual Credit rosters for verification. Changes due by September 8th 

• Aug. 27: Instructors: Notification to check fall Dual Credit roster and submit changes to Coordinator 

 

 

Month Activities 

September 

2025 

• Month of Sept.: Instructors reminder to watch for course assessment information from Lake 

Land College Lead Instructor 

• Sept. 1:  Labor Day – College Closed 

• Sept. 8: Coordinators: 10th day (Last day for fall Dual Credit drop and adds) 

• Sept. 8: Coordinators: Placement testing and qualifying scores for fall semester must be submit by 

the end of the day 

• Sept. 8: Instructors: Complete roster 10th day check on HUB 

• Sept. 8: Coordinators: Last day to add dual credit option 1 students 

• Sept. 22-26: Coordinators: Fall Dual Credit preview billing sent to high schools 

• Sept. 29: Instructors: Notification to check fall midterm rosters and submit changes to Coordinator 

 

Month Activities 

October  

2025 

• Oct. 7: College Career Day (watch for more info for 2024 event) – No day/evening classes 

• Oct. 13: Instructors: Midterm rosters need to be certified through the HUB 

• Oct. 17: Fall semester midterm 

• Oct. 17: Coordinators: Last day for fall Dual Credit drops – exceptions only  

• Oct. 17: Last changes to fall preview billing due by 5:00 p.m. 

• Oct. 18: Coordinators: Begin fall Dual Credit student withdraws 

• Oct. 22: Coordinators: Reminder spring and year-long rosters, and Dual Credit intents, due Nov. 7 

• Oct. 27-31: Coordinators: Final fall semester Dual Credit invoices mailed 

• Oct. 31: Coordinators: Spring semester and year-long rosters, and Dual Credit intents due  
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Month Activities 

November 

2025 

• Watch for info on 2024 Dual Credit Parent Night Informational Zoom Session date TBA 

• Nov. 10: Registration begins for spring and year-long courses 

• Nov. 28: Student Course Evaluations available on the student HUB – Due December 12th    

• Nov. 24: Instructors: Reminder of Dual Credit withdraws (Students can be withdrawn up until 5 

instructional days before the first day of the Lake Land College final exam period) 

• Nov. 19-26: Coordinator Pay 

• Nov. 26: Staff Development – No day/evening classes 

• Nov. 27-30: Thanksgiving – College Closed 

 

Month Activities 

December 

2025 

• Dec./Jan.: Instructors: Reminder to submit course assessment results to Lake Land College 

• Academic Challenge Coaches: Watch for the deadline for coaches to pay the registration fee to 

Academic Challenge 

• Dec. 1: Check for credit hour limits on students 

• Dec. 8: Coordinators/Instructors: Last day for fall Dual Credit/Dual Enrollment withdraws 

• Dec. 10: Instructors: Notification to begin to submit final grades (Dual credit courses follow each 

respective high school semester rather than the College’s semester, so dual credit courses most likely finish 

their semesters at different times than the College.) 

• Dec. 12: Last day of LLC classes 

• Dec. 12: Instructors: Student Course Evaluations Due 

• Dec. 15: Coordinators: Last day to drop Dual 2 students and not be billed for Spring 

• Dec. 15-19: Lake Land College final exam dates 

• Dec. 19: Instructors: Dual Credit fall semester grade due by noon 

• Dec. 23: Coordinators: Last Day for fall textbook drop off and last 2025 date for spring textbook 

delivery (some delivery will resume in January 2026) 

• Dec. 24-31 – College Closed 

 

  

Month Activities 

January 

2026 

• Jan. 1: College Closed 

• Jan. 2-11: Coordinators: Dual Credit book deliveries to schools are scheduled with the Bookstore 

during this date range (individual times determined from your course form) 

• Jan. 2: Academic Challenge Information sent to coaches (tentative) 

• Jan. 9: LLC offices- full services open at 8:00 a.m. 

• Jan. 9: Coordinators: Send updated spring and yearlong roster changes 

• Jan. 12: First day of college classes spring semester 

• Jan. 12: Coordinators: Dual Enrollment/Dual 2 classes begin 

• Jan 12-24: Coordinators: Notification of Dual Credit student dismissal, warning, or unmet 

prerequisite will be sent out to Coordinators and mailed to students 

• Jan. 19: MLK Day – College Closed 

• Jan. 20: Coordinators: Dual Credit rosters sent for verification. Changes due by January 26th  

• Jan. 20: Instructors: Check spring and year-long Dual Credit rosters and submit changes to 

Coordinator by January 26th   

• Jan. 26: Coordinators: 10th day (Last day for fall Dual Credit drop and adds) 

• Jan. 26: Instructors: Complete roster 10th day check on HUB 

• Jan. 26: Coordinators: Placement and qualifying scores due 

• Jan. 26: Academic Challenge updates sent to coaches 
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Month Activities 

February  

2026 

• Feb. 6: Academic Challenge  

• Feb. 13: Make-up date for Academic Challenge  

• Feb. 23-27: Dual Credit preview billing sent to high schools, changes due back by 5:00 p.m. March 

20th   

 

 

Month Activities 

March  

2026 

• March - July: Coordinators: Preparation for fall: students complete Dual Credit intent to enroll 

online, schedule placement testing for students taking English or math classes  

• March: Instructors: Watch out for Dual Credit June Workshop info and date TBA 

• Mar. 6: Coordinators: Last Day for spring/yearlong drop – exceptions only  

• Mar. 6: Spring semester midterm 

• Mar. 6: Instructors: Midterm rosters need to be certified through the HUB 

• Mar. 9: Coordinators: Begin spring/year-long student withdraws 

• Mar. 9-13: Spring recess - No day or evening classes 

• Mar. 19: Coordinators: 2023-2024 Course Forms sent to schools, due April 24th  

• Mar. 20: Principals: Laker Connect IGAs sent to high school Principals and Coordinators for 

reacknowledgement due back April 24th  

• Mar. 20: Coordinators: Last changes to spring preview billing due by 5:00 p.m. 

• Mar. 30- April 2: Coordinators: Final spring semester Dual Credit invoices mailed 

 

 

Month Activities 

April 

2026 

• March - July: Coordinators: Preparation for fall: Students complete Dual Credit intent to enroll 

online, schedule placement testing for students taking English or math classes in the upcoming fall semester 

• Apr. 3: College Closed 

• Apr. 9-10: No day or evening Classes 

• Apr. 13-17: Coordinator Pay 

• Apr. 24: Coordinators: 2024-2025 Course Forms are due 

• Apr. 24: Reminder to Coordinators about withdraw deadline May 5th  

• Apr. 24: Principals 2024-2025 Dual Credit Agreements due 

• Apr. 27: Student Course Evaluations available on the student HUB – due May 11th  
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Month Activities 

May 

2026 

• March - July: Coordinators: Preparation for fall: Students complete Dual Credit intent to enroll online, 

schedule placement testing for students taking English or math classes in the upcoming fall semester 

• May 5: Final withdraw deadline 

• May 5: Coordinators: Last day for Dual Credit/Dual Enrollment withdraws 

• May 6: Check for credit hour limits on students 

• May 6: Remind high schools to send in 2024-2025 rosters 

• May 11: Instructors: Student course evaluations due  

• May 11-15: Coordinators: Book pick up begins for spring semester courses. Schedule with Bookstore 

• May 11: Instructors: Reminder to submit final grades 

• May 11: Last day of LLC classes 

• May 11-15: LLC final exams 

• May 18: Instructors: Grades are due by noon 

• May 22 & 29 College closed on Fridays for summer schedule 

• May 25: Memorial Day – College closed 

 

Month Activities 

June 

2026 

• March - July: Coordinators: Preparation for fall: Students complete Dual Credit intent to enroll online, 

schedule placement testing for students taking English or math classes in the upcoming fall semester 

• June: Fridays college closed for summer hours 

• June 3: Dual Credit Professional Development Workshop 

• June 1-12: Coordinators: Notification of Dual Credit student dismissal, warning, or unmet prerequisite 

• June 30: Book order deadline on HUB for fall and yearlong 

• June/July: Coordinators/instructors: Notification of textbook and course material changes, including 

change in textbook publisher or purchase codes. All affected courses notified as soon as the college approves the 

change. 

 

Month Activities 

July 

2026 

• March - July: Coordinators: Preparation for fall: Students complete Dual Credit intent to enroll online, 

schedule placement testing for students taking English or math classes in the upcoming fall semester 

• July: Fridays college closed for summer hours 

• July 1: Coordinators: Fall/yearlong semester rosters due 

• July 1: Registration Begins for fall courses 

 

 

 

 

 


