CREATING AN ACCOUNT IN " Caroer Serices

217-234-5288
”andShake careerservices@lakelandcollege.edu
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2. On the next page, enter the following

1. Create your employer profile and click the blue information and click the blue SAVE AND
SIGN UP button (image A). CONTINUE button (image b).

Sign up as an Employer One Trusted, Integrated Network Welcome lo Handshake Rich, Validated Data
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3. A popup will appear with Handshake Employer Guidelines, o
which includes our Terms of Service and Privacy Policy.

Add ancther Alma Mater

It's important that you review the guidelines and linked

resources before you proceed. image B

4. Below the guidelines listed, you're Mmoo Emoiorer Gudoios image C
prompted to answer the question

”Are yo u a th I rd party recruiter Worki ng 0 n Millions of students place Ih:‘llrsiuasctlrlel::rl::;;TI;:II:;;\::;::I\;;::::mz:snlr: ;:?dI:J::t;{;:‘n—lr::;:: \jrd&[rtrljt:r‘all employers on Handshake
behalf of another company (image C)?”

. : —, Be Accurate and Trustworthy: Tell the truth about —— Keep Your Commitments: When you make a
IF YES' C I lC k th e YES b Utton I th e n re 4 A your company, your team and the Jobs avallable. If /2 "\ commitment to a school or student, keep it. If you
V | eW Ou r th i rd - p a rty rec ru |ti n g po I I C ie S .\J/.- your apportunities require upfront costs, disclose that %/ can’t, work to provide a fair and equitable path for
an d c h ec k th e bOX for ,,I aagree a nd ! — in your company description and job postings. — affected students.
. g — Be Fair: Do not discriminate based on ethnicity, P . Keep Student Infe Confidential: Guard student
com ply w |t h t he a bOVe t h | rd - pa rt y { /‘—‘—,\\'- national erigin, religion”, age, gender, sexual / g % information as if it were your own. Do not disclose any
& J orientation, disability or military / veteran status or personal information without the prior consent of a

recruiting policies.” " lackthereot. " student.
IF NO: Click the NO button.
5. Check the box for “l agree to the Terms

In addition, most career service centers require employers to abide by the full NACE Principles for Employment Professionals.

Of Service and Privacy Policyu tO move Are you a 3rd party recruiter working on behalf of ancther company? Yes m
forward and “l agree to receive marketing

messages including promotions and saree o e T of Servce and iy Policy

special offers from Handshake” if desired o0 0 recaive markaiing massages Including prometions and cpacial aifers from

(image C).

6. Click the SAVE AND CONTINUE button
(image C).

I, this does not apply to instifutions whose purpose and character are primarily

Continued on reverse side.
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7. The next page contains instructions on how to verify 8. When the email arrives, click the red
your account via the email address you used to sign CONFIRM EMAIL button in the email to verify
up (image d). your account (image E). Email verification links

are active for 12 hours after they are sent.
The email should arrive in 10 minutes with a link to y

confirm your account. Handshake
P tnenst Confirm your email
@ w— address on Handshake
Great! You've successfully signed up for Hi Sam,
Handshake.
Stil having trouble? Welcome to Handshake! Please confirm your email address to get
\’.:;.:e sent -,»nl Rlll:l:-'rwl';jn.--';::‘ ‘.ntljr-PJ'ﬂ.l ars::e.e.‘:“ ﬁa&‘n. Contact us started:
In your Inbox, comm E'nal
If this is a mistake, you can cancel the registration at any time.

9. From here, you'll be redirected to Handshake to 10. After your employer account is validated,
find and join your company, or create a new company and you've connected to your company
profile. profile, you can request Lake Land College

R . . image G).

The page will display a list of company profiles (imag

associated with your email domain. If there is more

than one, review the details for each profile. Click the |ttt @

blue REQUEST button to select that company profile ’ _ :

(image F). o : |' ";m_mm,_,,, e —

If your company does not exist, click the CREATE e — -

NEW COMPANY button to the right of the page AR
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No problem. First join this
Sprinkle Dreams Search company, and then you'll be
bl to set up your division

within iz,
Showing 1 result

[ Request Can't find your company?

Create New Company

Sprinkle Dreams

Sprinkle Dreams was born of a love for pastries in 2005 from a
kitchen in Scranton. After years of b

4 for friends and family,
"
the city thr
world, Qur
bakery at our core,
maginable, a People tea.

1111 North Main Avenue, Scranton, Pennsylvania 18508,
United States | hitp:Awww.sprinkledreams. com H
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