


Your Job Search Action Plan 

• Clarify Your Goals: 

My job search goal is: 

I need this job for: □ Income □ Career experience □ Both 

Hours I can work: 

Location preferences: □ On-campus □ local □ Remote 

Job type preference is: 

fl Prepare Your 
Materials: 

□ Self-Enroll in the Career 
Service Canvas Resource Room 

□ Resume updated 
(Last updated on: ___ ~ 

□ Cover letter drafted 

□ References list ready (2- 3 
names, contact info) 

• Search for Opportunities: 

□ Activate your free Handshake 
account. 

□ Check company websites, Linkedln, 
and Indeed for openings. 

□ Ask Career Services for leads. 

□ Search on line. When in doubt, 
Google it! 
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